PRISM INDUSTRIES PVT. LTD.

A WHO-GMP Certified Company
(Formerly known as Prism Industries Ltd.)

Decent Working Time Policy
Introduction

At Prism Industries Pvt Ltd, we are committed to providing a healthy, safe, and supportive work
environment where employees can perform at their best without undue strain or excessive working hours.
As a responsible manufacturer of high-quality pharmaceutical products — including nicotine-based
formulations, quinine, hyoscine, lumefantrine, and artemether — we recognize that reasonable working
hours are critical to ensuring employee well-being, productivity, and work-life balance.

This Decent Working Time Policy outlines our commitment to maintaining fair and appropriate working
hours in accordance with applicable national laws, international labour standards, and best practices in
responsible employment.

Scope and Applicability

This policy applies to all employees, contract workers, interns, apprentices, and consultants engaged by
Prism Industries Pvt Ltd globally.

It also extends to suppliers, vendors, contractors, and service providers who work with or represent Prism
Industries Pvt Ltd, requiring them to adhere to similar standards regarding working time.

Objectives of the Policy

1. Ensure Fair and Reasonable Working Hours
Guarantee that employees' working hours do not exceed legal limits and support a healthy work-
life balance.

2. Promote Employee Health and Well-being
Reduce risks of fatigue, burnout, and workplace accidents by enforcing appropriate limits on
working time and encouraging adequate rest periods.

3. Align with International Standards
Comply with applicable labour laws and international conventions, including the International
Labour Organization (ILO) standards on working hours.

4. Encourage Responsible Labour Practices Across the Supply Chain
Require suppliers and vendors to adopt fair working time practices consistent with Prism
Industries' expectations.
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Key Principles of the Policy
1. Standard Working Hours

e Prism Industries Pvt Ltd ensures that regular working hours comply with the maximum limits set
by national laws.

¢ Standard working hours typically shall not exceed 48 hours per week, excluding overtime, unless
a lower limit is prescribed by local regulations.

2. Overtime and Its Regulation

¢ Overtime work must be voluntary and compensated at premium rates as stipulated by applicable
labour laws.

e Total working hours, including overtime, must not exceed 60 hours per week, except in
extraordinary circumstances permitted by law.

3. Right to Rest and Days Off

e Employees are entitled to at least one day off (24 consecutive hours) in every seven-day period,
in accordance with legal requirements and industry best practices.

e Regular rest breaks during daily work schedules must also be provided to support employee
health and concentration.

4. Flexibility and Accommodation

e Prism Industries promotes flexible working arrangements, where operationally feasible, to
accommodate employee needs for family care, education, health, or religious observances.

5. No Forced or Excessive Working Hours

¢ Employees must not be compelled to work excessive hours through coercion, threats, penalties, or
financial dependency.

¢ Supervisors and managers are responsible for planning workloads reasonably to avoid excessive
demands on any employee.
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Supplier and Vendor Expectations
Suppliers, vendors, and contractors working with Prism Industries Pvt Ltd are required to:

e Ensure that employee working hours, overtime, and rest periods comply with applicable laws and
international labour standards.

e Provide transparent records of working hours to demonstrate compliance.

¢ Avoid practices that lead to involuntary or excessive overtime.

Prism Industries reserves the right to audit supplier and vendor operations to verify adherence to decent
working time standards.

Monitoring and Compliance

¢ Internal Reviews: Prism Industries will regularly monitor working hours and overtime records to
ensure compliance with this policy.

e Supplier Audits: Evaluations of supplier and vendor working practices will include assessments
of working time conditions.

e Corrective Actions: Any violations of this policy will require immediate remedial action, and
persistent non-compliance may result in disciplinary measures or termination of business
relationships.

Training and Awareness

e Managers and supervisors will be trained on managing workloads, approving overtime
responsibly, and ensuring rest periods are honored.
¢ Employees will be informed of their rights regarding working hours, overtime pay, and rest

breaks.
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Roles and Responsibilities

¢ Human Resources Department: Oversees compliance with working time regulations and
investigates concerns related to excessive working hours.

e Managers and Supervisors: Responsible for managing team workloads and ensuring employees
are not overburdened.

¢ Employees: Expected to report any concerns regarding unreasonable working hours or lack of
rest to HR or management promptly.

e Suppliers and Vendors: Required to maintain fair working time practices aligned with Prism
Industries’ standards.

Conclusion

At Prism Industries Pvt Ltd, we believe that decent working hours are fundamental to maintaining a
motivated, productive, and healthy workforce. By adhering to this Decent Working Time Policy, we
demonstrate our commitment to ethical employment practices, employee welfare, and operational
excellence.

Together, we foster a work culture where employees can thrive professionally while maintaining a
healthy and balanced life.
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